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Peace Corps § 303.5

(a) All final opinions and orders made 
in the adjudication of cases. 

(b) Statements of policy and inter-
pretation adopted by the agency which 
have not been published in the FED-
ERAL REGISTER.

(c) Administrative staff manuals and 
instructions to the staff which affect a 
member of the public. 

(d) A current index, which shall be 
updated at least quarterly, covering so 
much of the foregoing materials as 
may have been issued, adopted or pro-
mulgated after July 4, 1967, is main-
tained by the Agency and copies of 
same or any portion thereof shall be 
furnished upon request at a cost not to 
exceed the cost of duplication. The 
Agency deems further publication of 
such index in the FEDERAL REGISTER 
both unnecessary and impractical. 

(e) To the extent necessary to pre-
vent a clearly unwarranted invasion of 
personal privacy, the Agency may de-
lete identifying details from materials 
furnished under this section. 

(f) Brochures, flyers and other simi-
lar material shall be furnished to the 
extent that same are available. Copies 
of any such brochures and flyers which 
are out of print shall be furnished upon 
request at the cost of duplication, pro-
vided, however, that in the event no 
copy exists, the Agency shall not be re-
sponsible for reprinting the same. 

(g) The Agency will not be required 
to create or compile selected items 
from its file and records or to provide 
a requester with statistical or other 
data unless such data has been com-
piled by the Agency and is available in 
the form of a record in which event 
such record shall be made available as 
provided in this part.

§ 303.4 Availability of records. 
All records of the Peace Corps, in ad-

dition to those ordinarily maintained 
and disseminated under § 303.3 hereof, 
requested under 5 U.S.C. 552(a)(3) and 
reasonably described in any request 
therefore shall be made promptly 
available upon request of any member 
of the public for inspection or copying 
upon compliance with procedures es-
tablished in this part, except to the ex-
tent that a determination is made, in 
accord with the procedures set forth 
herein, that a record is exempt from 

disclosure, and should be withheld in 
the public interest. All publications 
and other documents heretofore pro-
vided by the Peace Corps in the normal 
course of business will continue to be 
made available upon request to the ap-
propriate unit of the Agency. No 
charge will be made for such docu-
ments unless necessary by reason of 
the fact that such document is no 
longer in print in which case the 
charge shall not exceed the cost of du-
plication as set forth herein.

§ 303.5 Records which may be exempt 
from disclosure. 

The following categories are exam-
ples of records maintained by the 
Peace Corps which, under the provi-
sions of 5 U.S.C. 552(b), may be exempt-
ed from disclosure: 

(a) Records required to be withheld 
under criteria established by an Execu-
tive Order in the interest of national 
defense or foreign policy and which are 
in fact properly classified pursuant to 
any such Executive Order. Included in 
this category are records required by 
Executive Order No. 12356, as amended, 
to be classified in the interest of na-
tional defense or foreign policy. 

(b) Records related solely to internal 
personnel rules and practices. Included 
in this category are internal rules and 
regulations relating to personnel man-
agement and operations which cannot 
be disclosed to the public without sub-
stantial prejudice to the effective per-
formance of a significant function of 
the Agency. 

(c) Records specifically exempted 
from disclosure by statute. 

(d) Information of a commercial or fi-
nancial nature including trade secrets 
given in confidence. Included in this 
category are records containing com-
mercial or financial information ob-
tained from any person and custom-
arily regarded as privileged and con-
fidential by the person from whom 
they were obtained. 

(1) It is the policy of the Peace Corps 
not to release information which is a 
trade secret, or commercial or finan-
cial information which was obtained 
from a person and is privileged or con-
fidential within the meaning of 5 
U.S.C. 552(b)(4). It is also the policy of 
the Peace Corps to give submitters of
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